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Standard Student-Athlete LETTER OF INTENT (LOI)
(Amended as of May 2024)
IMPORTANT - READ CAREFULLY
This Letter of Intent is NOT an offer of admission, nor is it an indication that admission will be provided. Admission requirements are determined by the Institutional Admissions Office, and prospective student-athletes must satisfy all institution-specific admission requirements. It is important to read this entire document before signing it. Please retain a copy of your signed LOI for your records.
The personal information requested on this form is collected under the authority of the Freedom of Information and Protection of Privacy Act (Alberta), section 33(c) and is protected by Part 2 of that Act. Your information is used to document and/or track your authorization to disclose the personal information outlined in this form.
[bookmark: This_authorization_may_be_disclosed_with]This authorization may be disclosed within the ACAC or to external agencies as necessary to fulfill the purpose of collection, to meet conference requirements or for uses consistent with these purposes. Questions about the collection, use, disclosure or protection of the personal information being collected on this form should be directed to your intended ACAC institution athletic department manager/director or the CEO of the ACAC.



[bookmark: SPORT:____Student_Information]SPORT: 	
Student Information
	Last Name:
	First Name:
	Student #

	Address:
	City/Prov:

	Postal/Zip Code:
	Phone:
	Date of Birth (MM/DD/YY):

	Email:
	Gender:
□ Male	□Female	□ Other

	Citizenship (Country/status):
	


Academic/Eligibility - Have you previously consumed eligibility in post-secondary athletics?	□ YES	□ NO
(List all previous athletics participation including current institution if applicable)
	College /University:
	Student #:
	Sport:
	Year(s) Participated (eg. 2016-17)

	College/ University:
	Student #:
	Sport:
	Year(s) Participated (eg. 2015-16)

	College/ University:
	Student #:
	Sport:
	Year(s) Participated (eg. 2014-15)



Terms and Conditions
I,	 , hereby confirm my intent to attend 	, hereafter referenced as “my LOI
Institution”, for the academic year 	 and declare that I accept and acknowledge the following terms of this Letter of Intent (LOI):
[bookmark: Voluntary]Voluntary
1) I have voluntarily entered into this LOI, which is not a prerequisite of my eligibility to participate in Alberta Colleges Athletic Conference (ACAC) and Canadian Collegiate Athletic Association (CCAA) competition.
[bookmark: Exclusive]I also acknowledge that by signing this LOI, I agree to abide by the ACAC Operating Code and uphold the standard of conduct expected of ACAC student athletes. The ACAC Operating Code can be viewed at http://www.acac.ab.ca.
Exclusive
2) I have signed this LOI with the Athletics Department of my LOI Institution and not with a specific individual.
3) I have not previously signed a LOI with another institution for the Academic Year of 	 (Eg 2016-17).
[bookmark: Privacy]Privacy
4) Upon the signing this agreement, My LOI Institution, ACAC and CCAA may use my name and likeness
(Institution Name)
for promotional or administrative purposes related to my attendance at the institution and participation in sport.
5) I authorize that my name, hometown, previous school(s) of attendance, and sport participation may be published/promoted by my LOI Institution’s Athletics program.

[bookmark: Timing,_Duration,_and_Deadlines]Timing, Duration, and Deadlines
6) This LOI, will only take effect (up to a maximum of) 12* months prior to the start of the Academic Year of Athletic participation. (*although the LOI can be signed at any time)
7) This LOI will remain in effect until the conclusion of the academic year, 	 or until such time as it becomes null and void as described herein.
8) This LOI may demand a signing deadline no less than 2 business days from the date that it was delivered electronically by

the LOI sending Institution to the prospective student-athlete. If not signed and returned by the established signing deadline to the Institution, the agreement will automatically be revoked without prejudice to the LOI Institution’s right to issue a further LOI.

The signing deadline for this agreement is:	.

[bookmark: Penalty_for_Breach]Penalty for Breach
9) This LOI is subject to institutional and ACAC Policies and Procedures and a student-athlete’s violation of those terms could result in his/her suspension from participation.
10) [bookmark: Recruiting_and_Contact_by_Representative]I am prohibited from accepting financial assistance, scholarships, tuition waiver, etc., prior to or during the academic year from any member institution other than my LOI Institution, unless I have been released from this LOI, or it has otherwise been declared null and void.
Recruiting and Contact by Representatives of Other CCAA Member Institutions
11) In the event a representative of another institution contacts the student-athlete regarding the opportunity to participate in athletics, I will immediately notify that individual of my intent to participate with my LOI Institution.
12) Upon any subsequent contact by the same institution for the same purpose, I will make my best effort to notify the Director/Manager of Athletics (or designate) of my LOI Institution.
[bookmark: Letter_of_Intent_Release]Letter of Intent Release
13) In order to obtain a release from my LOI obligation, I must file a LOI Release Request Form with my LOI Institution. The LOI Release Form and a description of requirements is available on the ACAC website at http://www.acac.ab.ca
14) I have signed this LOI with my LOI Institution and not with a particular individual. I agree to remain bound to the terms hereof regardless of changes in the personnel or coaching staff of my LOI Institution.
15) If I have not received a release from the Institution with which I signed a LOI, I am prohibited from initiating or responding to contact from any other ACAC institution (for the purpose of competing with that institution) until my LOI Release Request Form is approved.
16) My LOI Institution will have 10 business days to provide a response to a Request for Release. If no response is received within that timeframe, or the response is a denial of the Request for Release, I retain the option to appeal to the ACAC Commissioner for a review of the matter.
17) The ACAC Commissioner is authorized to consider a petition for a complete release from a LOI where extenuating circumstances warrant a release. The ACAC Commissioner may investigate by requesting and reviewing relevant information.
[bookmark: LOI_Becomes_Null_and_Void]The decision of the Commissioner shall be final and binding.
LOI Becomes Null and Void
18) This LOI shall be declared null and void if:
i. I have been denied admission by my LOI institution;
ii. I have been denied admission into my first academic program of choice as noted on my application for admission, and I do not accept admission into an alternate program if offered;
iii. My LOI institution neglects to provide me with written notice of admission for the academic year, provided I have submitted a complete admission application;
iv. Despite my eligibility for admission, the Institution defers admission to a subsequent term of the academic year;
v. I have not met My LOI Institution’s admissions requirements, or the ACAC/CCAA eligibility requirements for student-athletes;
vi. My LOI Institution discontinues to offer my sport;
vii. A Recruitment Rules Violation is discovered. If my LOI Institution (or a representative of Athletics interests) violates CCAA or ACAC rules during the recruitment process (as disclosed through the ACAC eligibility registration process, or self-reported by my LOI Institution; or concluded by the Commissioner following investigation).

[bookmark: Institutional_Signatures_Required_Prior_]Institutional Signatures Required Prior to Submission
19) [bookmark: Parent/Guardian_Signature_Required]This LOI must be signed and dated by the Director/Manager of Athletics (or designate), as well as the Head Coach.
Parent/Guardian Signature Required
20) [bookmark: Witness_Signature_Required]Parent or legal guardian is required to sign this LOI if the prospective student-athlete is less than 18 years of age at the time of signing, regardless of marital status.
Witness Signature Required
21) A witness, who is at least 18 years of age at the time of signing, is required to sign and verify the execution of this LOI.

	Student-Athlete Name
	
	
	Signature
	
	
	Date (M/D/Y)
	

	Parent/ Guardian Name (If under 18)
	
	
	Signature
	
	
	Date (M/D/Y)
	

	Witness Name
	
	
	Signature
	
	
	Date (M/D/Y)
	

	Head Coach, Name
	
	
	Signature
	
	
	Date (M/D/Y)
	

	Director/Manager, Athletics
	
	
	Signature
	
	
	Date (M/D/Y)
	



Important Instructions to Student-Athlete: To validate this LOI, remember to send a copy of your signed LOI to the Head Coach and/or the Athletics Department before the indicated LOI signing deadline expires.


LOI Release Request
In order to obtain a release from my LOI obligation, I must file a LOI Release Request Form with my LOI Institution. The LOI Release Form and its requirements are available from the ACAC website at http://www.acac.ab.ca.
Review items 13-17 in this LOI document for further information related to the submission of a Release Request.
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